Annex A -3

PETTY CASH VOUCHER
VICTORIAS CITY WATER DISTRICT

No.:

Date:

Agency

Payee/Office:

Responsibility Center Code:

Address

I. To be filled up upon request

Il. To be filled up upon liquidation

Particulars Amount

Total Amount Granted

Total Amount Paid per
OR No.

(Reimbursed)

A Requested by:

Name of Requestor
Approved by:

Immediate Supervisor

C D Received Refund

D Reimbursement Paid

Petty Cash Custodian

B | Paid by:

Petty Cash Custodian

Cash Received by:

Signature over Printed Name of Payee

Date:

[ Liquidation Submitted:
L] Reimbursement

Signature of Payee
Date:




CHECK DISBURSEMENTS RECORD
VICTORIAS CITY WATER DISTRICT

Name of the Bank: LAND BANK OF THE PHILIPPINES

Account No. : 2572-1000-33 Fund: 111
Address: Victorias City, Negros Occidental CkDR No.:
NORBERTO L. CALINSAG, JR. CASHIER C
Accountable Officer Official Designation Station
Check Nature of Deposit Checks Bank
Dats No. RX Neme ehPayEs Payment Made Issued Balance

I hereby certify that the foregoing is a correct and complete record of bank transactions made by me in my

capacity as CASHIER of VICTORIAS CITY WATER DISTRICT during the period from

to inclusives, as indicated in the corresponding columns,




Annex C-1

CASH RECEIPTS AND DEPOSITS RECORD

Agency
Fund: CRDR No.
Accountable Officer Official Designation Station
Date Reference/ Name of Payor Nature of Collection Collection Deposit Undeposlted
OR No./DS Collection
Total

CERTIFICATION

I hereby certify that the foregoing is a correct and complete record of all collections and deposits made by me in my capacity as

of

during the period from

inclusives, as indicated in the corresponding columns.

to 5

Name and Signature

Date

For Accountable Officers' Use




REPORT OF COLLECTIONS AND DEPOSITS
VICTORIAS CITY WATER DISTRICT

Report No.:
Date Sheet No.: 1
Official Receipt Responsibility .
Date Number Center Code Rayor Petigalars Amaunt
Summary:;

Undeposited Callections per last Report
Collections per OR Nos. to 0
Deposits Date:

Date:

Date:

Date:

Date:
Undeposited Collections, this Report

CERTIFICATION

I hereby certify on my official oath that the above is a true statement of all collection

s received by me during the period stated above for which Official Receipt

Nos. to 0 inclusive were actually issued by me in the amounts shown thereon. [ also certify that I have not received money from whatever source without having issued
the necessary Official Receipt in acknowledgement thereof. Collections received by sub-collectors are recorded above in lump-sum opposite their respective collection
report numbers. I certify further that the balance shown above agrees with the balance appearing in my Cash Receipts Record.

Name and Signature of Collecting Officer

Official Designation Date




Revised January 1992

REIMBURSEMENT EXPENSE RECEIPT

Date No.

RECEIVED from

(Name)

, the amount

(Official Designation)

of (P )
(In Words) (In Figures)

in payment for

(Payments for subsistence, services,

rental or transportation should show inclusive dates,

purpose, distance, inclusive points of travel, etc.)

PAYEE

Name/Signature

Address

Residence Cert. No.

Date of Issue

Place of Issue

WITNESS

Name/Signature
Address

Residence Cert. No.

Date of Issue

Place of Issue




PETTY CASH FUND RECORD

VICTORIAS WATER DISTRICT

Page No. 1
Fund: _104 Petty Cash Custodian: NORBERTO L. C/
Designation: CASHIER C
PETTYCASH FUND
(104) MAINTENANCE AND OTHER OPERATING EXPENSES SUNDR
- Repairs & Repairs &
Date |PCV No. Particulars = Gasoline, Maint.- Repairs & | Repairs &| Maint.-
Paym'ts ;g:jgi Oil & g:;inse& Representati Electr'n, Mat.- Maint Qther Account Title Act
Receipts Balance g Lubricants : Power & Office Mator Property,
P Local Expenses | Mobile fon®Bxpenses) oo o | Buidings | Vehices | Plant &
Structures Equip't
(+) (-) (751) (761) (773) (783) (805) (811) (841) (850)

Balance forwarded

Custodian during the period from

| hereby certify that the foregoing is a correct and complete record of all replenishments and disbursements made by me in my capacity as Petty Cash

inclusives, as indicated in the corresponding columns

NORBERTO L. CALINSAG, JR.

Date




